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Circular 13 Reminder for the Proper Use of Standard Booth/ Premium
Booth

Standard/ Premium Booth Exhibitors and their appointed contractors must adhere to the
following requlations:

1)  All Exhibitors using a Shell Booth can only decorate the interior of their booth area. No additional
booth fitting, structure, lighting, display, decoration items or exhibits can be attached, by any
means, to the aluminum profile or structure or panels of the Shell Booth. Any drilling/nailing to the
Shell Booth panels and shelves is strictly prohibited.

2)  The Exhibitor shall be liable to pay to the Organiser any loss or damage suffered by failing to
comply with paragraph 1, including the costs of restating and resetting up the Shell Booth in
compliance with the requirements.

3) The use of adhesives and glues to the Shell Booth panels and shelves is strictly prohibited. Any
stickers, graphics or any kind of fixtures applied to the Shell Booth must be removed at the end of
the fair. The Organiser reserves the right to claim the cleaning and damage cost from the
corresponding exhibitor if stickers are not fully removed.

4)  All structures, decoration materials, exhibits, stand materials and the like must be completely
removed immediately after the closing of the Exhibition according to arrangements and within the
time limits specified by the Organiser. Any materials left behind at the Exhibition Venue shall be
deemed abandoned. The Organiser reserves the right to claim any waste disposal cost from the
corresponding exhibitor due to their negligence.

5) No items could exceed a height of 2.5m or extend beyond the boundaries of the booth allocated.
These include, but are not limited to, fittings, exhibits, and company names, advertising material
logos, inflatables brought along by the Exhibitor.

6)  The fascia panel and its fixing structure must not be removed.

7) If any booth with fittings differs from the approved specifications or does not conform to the

Organiser’s rules and regulations, the Organiser reserves the rights to alter or remove the fittings
without prior notice at the Exhibitor's own expense.

8)  All built-in structures including the lighting fixtures within the Shell Booth must not be removed
without the prior approval from the Organiser.

9) Installation of electrical equipment, including lighting fixtures, must strictly adhere to the Electricity
(Wiring) Regulations of Hong Kong Electricity Ordinance (Chapter 406E). Exhibitors are prohibited
to install any sub-standard fittings or wirings.

10) All lighting fixtures must not be altered or tampered with; if necessary, the work should be done by
a locally qualified electrician.
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11)

12)

13)

14)

If Contractor needs extra electricity, they should order from Official Contractor and pay for extra
cost. Any illegal or inadequate electricity wiring or connection will be removed without prior notice
or at the Organiser’s option the Organiser may impose a surcharge determined by it.

All the Shell Booth structures, lighting fixtures and furniture items are property of the Organiser.
The movable or furniture items must be kept within the booth area and in their original place for
complete hand-over of the booth to the Organiser when the fair ends. The Organiser reserves the
right to claim the Exhibitor for any missing or damaged items.

The Exhibitor shall fully indemnify the Organiser, its agents, representatives, contractors and

employees on demand from and against all losses, liabilities, actions, proceedings, claims,

damages, costs (including but not limited to legal costs) and expenses whatsoever which it may
suffer or incur by reason of:

a) the Exhibitor’s failure to comply with the requirements relating to Shell Booth set out above
and/or other rules and regulations relating to constructing and use of booths;

b) any loss or damage arising from Exhibitor's decoration of the interior of their booth areas
(whether or not in adherence to the requirements);

c) any death or personal injury suffered by a third party attributable to use or decoration by the
Exhibitor of their booth and/or suffered in their booth area;

d) loss or damage, including death or personal injury, caused by the negligence or wilful default
of the Exhibitor or failure to comply with the rules and regulations of the Organiser;

e) loss or damage caused by the Exhibitor or the Exhibitor’'s contractors, to the Organiser, other
exhibitors or visitors arising from the decoration and/or fitting out of the Exhibitor's Shell
Booth, or work undertaken for handover to the Organiser when the fair ends, howsoever
arising.

The Organiser hereby excludes all liability to the Exhibitor, its agents, representatives, contractors
and employees for any loss or damage suffered in relation to the Shell Booth, the booth area or
their presence at the fair, including loss or damage to the Exhibitor's fittings and/or personal
property, save and except to the extent such exclusion is prohibited or limited by law. Nothing
herein shall limit or effect the Organiser’s liability for death or personal injury arising from its
negligence.

In case of discrepancy between the English and Chinese versions, the English version shall prevail.

Hong Kong Trade Development Council
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