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Welcome Kit

Dear Exhibitors,

Welcome to the HKTDC Hong Kong International Wine & Spirits Fair 2024. Please find the welcome Kit,
which contains various essential information for your perusal. Grateful if you could spend a few minutes to
read through all the important circulars. Thank you and wish you every success in the event.

Circular 1 Glasses, Spittoons, Ice Buckets & Other Wine-related Facilities Services
Circular 2 Daily Stock Replenishment

Circular 3 Safety Regulation on the Use of Trolleys

Circular 4 <IMPORTANT> Wine & Liquor Related Laws and Regulations

Circular 5 Compliance with Applicable Laws and Regulations

Circular 6 <IMPORTANT> Food-related Laws and Regulations

Circular 7 <NEW> Dangerous Drugs Ordinance to control of Cannabidiol (“CBD”)
Circular 8 Retail Sales Activities & Working Visa Requirement for Non-HK Residents
Circular 9 Issue Receipt to Consumers

Circular 10 <UPDATED> Environmental Levy Scheme on Plastic Shopping Bags
Circular 11 Receiving Buyers at HKTDC Fairs

Circular 12 Issues related to Trade Mark

Circular 13 Proper Use of Standard Booth/ Premium Booth

Circular 14 New Measures on Custom-built Stand

Circular 15 Guidance to Custom Built exhibitors for on-site usage of electricity
Circular 16 Guidance to exhibitors for on-site usage of electricity

Circular 17 Sound Level Restriction and Crowd Management

Circular 18 Move-out Arrangement and Regulations

Circular 19 Waste Reduction and Recovery Measures

Circular 20 <UPDATED> Caution on Third Party Promotional Offers

Circular 21 Caution on Arranging Payment and Fraudulent Emails and Phone Calls of Questionable/ Unclear
Origins

Appendix | Wine Glass Washing Service Order Form

Appendix Il HKCEC — Exhibition Stand Catering Order Form & Payment Form

Hong Kong Trade Development Council
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Cluster of Servicing Facilities &Z&

i i

FAIR MANAGEMENT OFFICE FiptérainEEpR
Rm G308, Hall 3D Concourse

JEEEEEH 3D AEEJRT G308 =
Tel #Exf 1 3720 6472

Rm G306, Hall 3C Entrance
EEEE 3C F94h G306 =
Tel EEEL : 2582 1342

e Enquiries / assistance pertaining to your participation
e Handle the IPR cases & enquiries

o Booth reservation and general sales enquiries

o REIARARERESH

o RMSEREH RIRAE

o THEIREHEN KEHSEEH

TECHNICAL SERVICE COUNTER BB e
Booth no. 3E-B24, Hall 3E

[EEEEE 3E 2 ¥k {7 3E-B24

Tel&EzE : 3720 6400

¢ Enquiries concerning booth facilities / electricity

o RS K R A

GLASS WASHING SERVICE COUNTER EF&hR ARG S
Rm G306, Hall 3C Entrance

fEEEEEH 3C P41 G306 =
Tel &35 : 2582 1342

(SYZeS

o Take order for extra glass washing service

Service Fee [RBBUE:
HKD110 per rack (36pcs)
#EH 110 (36 &)

& TR PR

BUSINESS CENTRE R§% .0, b "Photocopy &£
Rm G105, Hall 1B Entrance *Nov 7-8 B/W E 5 : HK$1/ A4 HK$2 / A3
A IBF94NG105= "M H7&EZ8H Colour ¥t HK$5 / A4 HK$10 / A3
Tel L - 2582 8953 Fax {#E : 2582 8954
Rm G310, Hall 3E Entrance *Nov 9
EEEeE SEF94M G310 = *11 H9 H
Tel L - 3720 6481
Incoming fax {HE &k Outgoing fax JM${EHE
Fax No {#E&.: 2582 8954 e local At

(self pick-up or HK$10/delivery to booth
B H HEE IR - FE HK$10)

free (self-service) & (E{T3#1%)

e overseas JE4h

(Please ask sender to state clearly the recipient's SE Asia / N America HK$10/page 7
company name, booth no. and whether delivery HEgn/dbsE:

service is required Europe/others HK$20/page 7
FERBEEETRREEEZAFLH - BUSEEAE BN/ At

BREENEIRE)

PRESS REGISTRATION COUNTER S &L iEE MEDIA CENTRE 31550

Halls 3D Concourse Expo Drive Entrance
JEE R 3D KE R HE E‘)\Djti

Tel  &zh @ 2240 5671 /2240 5672

Fax f{HE : 35211705

BUYING MISSION SERVICE COUNTER ExHIRHEERE
Booth no. 3E-C11, Hall 3E
[EEERE 3E iz 3E-C11

VISITOR PRIVILEGE COUNTER EZ & EiERE
Booth no. 3C-A21, Hall 3C
BEE 3C 7 #fir 3C-A21

OFFICIAL FREIGHT FORWARDER A &5 &E{HE
Hansen Exhibitions Forwarding Ltd. #&4E B SE AR\ 5
Nov6-8 11 H 6% 8H Nov9 11 H9H

Rm G108, Hall 1D Entrance Hall 3D Concourse

OFFICIAL AIR EXPRESS COMPANY A &iEiE/\ 5]
S.F. Express (HK) Ltd. 5 #3#E (FH#) HEAH
Nov6-8 11 H 6% 8H Nov9 11 H9H
Rm G108, Hall 1D Entrance Hall 3D Concourse

JEEEEEE 1D P75h G108 = JEEEENE 3D AEENRT JEEEEEH 1D P79h G108 = JEEEENE 3D AEENRT
Tel 3% : 9106 6113
FIRST AID ##t <Nov6-9 11 56X 9 H>

G205, Level 2 Mezzanine

AR 1 G205 =
Tel 3% : 2582 8976
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Circular1 Glasses, Spittoons, Ice Buckets & Other Wine-related Facilities
Services

(1) Wine Glasses
Wine glasses will be supplied to both exhibitors and visitors this year. Glass rinsing and washing service /
facilities will also be provided on fairground over the fair period. This is to assure a smooth turn-around of clean
glasses for tasting at booths.

e Glasses to Exhibitors (for Liquor and Beverage exhibitors)
Each 9 sgm booth* will be provided with 36 pcs of wine glasses each day for use during the fair period.

Wine glasses will be collected from exhibitors' booths after fair hours every day for cleansing and to be
returned to booths before fair opens the next day. Exhibitors must return all their glasses to the glass
rack and put the rack conspicuously at the booth by 7:00pm on Nov 7-8 and 6:00pm on Nov 9 for the
Organiser’s easy collection. The Organiser reserves the right not to allocate a new rack of glasses
shall the concerned exhibitor fail to do so.

*Each whisky and spirits booth will be allocated a tray of 25 rock glasses each day.

e Glasses to Trade Visitors (from Nov 7 to 9)
Each trade visitor will be supplied with one wine glass for on-site. All trade visitors have been well informed
in advance and will be reminded onsite that they should use their own glasses for tasting at booths

Exhibitors therefore are advised to keep their glasses for necessary and VIP uses as well as encourage the
trade visitors to use their own glasses for tasting at their booths

e Glasses to Public Visitors (on Nov 9 only)
Each ticket holder will either be provided with one wine glass as a souvenir or a discount coupon to purchase
a wine glass onsite. Exhibitors are advised to keep their 36 pcs of glasses for necessary and VIP uses as
well as to encourage the public visitors to use their own glasses for tasting at their booths.

e Supplies of Distilled Water for Glass Rinsing
Each exhibitor will be provided with 6 bottles of distilled water per 9sgm booth. Multiple water dispensers will
be located inside the exhibition halls for exhibitors to refill their distilled water. Exhibitors are advised to use
the distilled water to rinse the glasses for their booth visitors during their tasting.

e Washing Services and Facilities for Exhibitors
Self-served communal washing areas will be set-up inside Hall 3D. Exhibitors may wash their used glasses,
spittoons or other eating/drinking utensils at any time.

Should exhibitors unable to wash their glasses at the communal areas, they may turn in their used glasses to
the Organiser and the Organiser will provide an optional glass washing service at HK$110 per rack. Please
refer to Form | attached with the circulars for details.

e Glass Rental at HKCEC
Turn around of washed glasses by the Organiser may take time. Should exhibitors envisage that more wine
glasses will be required, they may rent their additional wine glasses from HKCEC via below contact. Please
also refer to Form 1l attached with the circulars.

Hong Kong Convention and Exhibition Centre

1 Expo, Drive, Wanchai, Hong Kong
Tel: (852) 2582 8888

Fax: (852) 2802 7284

Email: info@hkcec.com
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(2) Spittoons
2 spittoons will be provided to each 9 sqm booth during the fair period. Spittoon waste box will be located in hall
aisles for exhibitors and visitors to dispose alcohol beverages.

Extra spittoons can be ordered onsite at Fair Management Office at HK$100 each per day on first come first
served basis while stock lasts. The fee is non-refundable. Each 9 sgm booth can only order 2 additional spittoons
at maximum.

(3) Ice Buckets
1 ice bucket will be provided to each 9sgm booth during the fair period.

(4) Ice Supply

Free Ice will be supplied on first-come-first-serve basis at ice counters inside the fair ground.

Hong Kong Trade Development Council
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Circular 2 Daily Stock Replenishment

Daily stock replenishment

Please be reminded that no pallet jet will be allowed to access the exhibition hall 30 minutes before
the fair opening.

» i.e. before 9:30am, Nov 7-9

All the stocks and pallets must be stored and placed inside your booth area or at the designated
storage area 15min before the fair opening.
» i.e. before 9:45am, Nov 7-9

Any exhibits found being placed in public areas or outside of the designated storage area after 10:00
am till end of the show day will be confiscated by the HKTDC without any prior notification. To
retrieve the confiscated exhibits, the responsible exhibitor must complete the formalities and pay the
fine (HK $500 per pallet). If exhibitors do not retrieve the confiscated exhibits within 24 hours, the
HKCEC staff will dispose all the goods and the exhibitor will be charged for a disposal fee.

For those who failed to comply with the above rule and regulation may affected your future
application in HKTDC events.

Hong Kong Trade Development Council
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Circular 3  Safety Regulation on the Use of Trolleys

For safety reasons, exhibitors should take all precautions to avoid causing danger to others when
using trolleys at the exhibition venue.

All trolleys must be equipped with rubber protection borders and there must be two accompanying
staff when transporting your goods at the exhibition venue.

To avoid any injury resulting from the falling of goods, exhibitors are not allowed to use trolleys to
transport goods exceeding the size of Im x 1m x 1m.

If the exhibition venue is too crowded, the Organiser reserves the rights to stop exhibitors from
using trolleys and to follow additional safety measures.

For exhibits move-in and move-out of the exhibition venue, exhibitors are recommended to
appoint professional forwarders to provide the transportation service.

Thank you for your attention and cooperation.

Hong Kong Trade Development Council
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Circular4  Wine & Liquor Related Laws and Regulations <IMPORTANT>

Exhibitors are requested to read through sections 3.24 of the Exhibitor's Manual and ensure complete
compliance with all the stated laws, regulations and conditions.

3.24.1 Attention

As Exhibitors are solely responsible for any complaint/legal action in relation to their activities and
participation in the Exhibition, they must comply with all the relevant laws and regulations during
the Exhibition on their own account. In particular, attention should be drawn to any sale or supply
of liquor on the fair ground which can only be lawful if

(i) the person being sold, gifted and/or supplied the liquor (including but not limited to any
Exhibitor, visitor, buyer and/or consumer) is aged 18 or above; and

(i) no onsite consumption of liquor is allowed after the liquor sales transaction unless a liquor
license has been obtained by the individual Exhibitor. In any event, no onsite consumption of
liquor is permitted for any persons under the age of 18.

(iii) wine tasting subsequent to a liquor sales transaction in booth area or the designated wine
tasting areas on the fair ground is not considered as onsite consumption of liquor. In any event,
no wine tasting is permitted for any persons under the age of 18.

3.24.2 Liquor Licence

In accordance with the laws of Hong Kong, any person who intends to sell liquor at any premises
for consumption on the premises must obtain a liquor licence before commencement of such
business.

A liquor licence can be obtained from the Liquor Licensing Board using the prescribed application
form (downloadable at http://www.fehd.gov.hk/english/forms/fehb106.pdf). Details on the
application and procedural requirements can be found in “A Guide to Application for Liquor
Licences and Club Liquor Licences” published by the Food and Environmental Hygiene
Department downloadable at www.fehd.gov.hk/english/licensing/ll-cll-appguide.doc. For detailed
information, Exhibitors may contact the Licensing Section of the Food and Environmental Hygiene
Department at www.fehd.gov.hk/ and their inquiry hotlines (Hong Kong and Islands: Tel: (852) 2879
5728; Kowloon: Tel: (852) 2729 1237 and New Territories: Tel: (852) 3183 9255).

A holder of a liquor licence is required to personally supervise the sale or consumption of liquor at
the premises specified in the liquor licence. Each holder of a liquor licence has to be a natural
person and can only obtain no more than one liquor licence. On any occasion where sale or
supply of liquor for consumption is intended to be conducted at additional premises or in some
events in public, an existing liquor licence holder must apply for a temporary liquor licence at the
Police Licensing Office, The Hong Kong Police Force, 12-13/F, Arsenal House, Police
Headquarters, 1 Arsenal Street, Wan Chai, Hong Kong (Tel: (852) 2860 6524). A temporary
liquor licence may be granted subject to payment of a prescribed fee and any conditions that may
be imposed by the Commissioner of Police. Only holder of a liquor licence can apply for a
temporary liquor licence.

In view of the rigid licensing conditions for liquor licence stipulated by the Liquor Licensing Board
(listed on the Annex VI of the above-mentioned “A Guide to Application for Liquor Licences and
Club Liquor Licences” as attached), it may not be possible for Exhibitors from overseas to obtain
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liquor licences.

3.24.3 Dutiable Commodities Ordinance

Exhibitors must pay attention to the provisions of the Dutiable Commodities Ordinance (Cap. 109
of the Laws of Hong Kong) and its subordinate legislation including but not limited to the Dutiable
Commodities (Liquor) Regulations (Cap. 109B of the Laws of Hong Kong) which set forth the rules
and regulations relating to the taxation, manufacturing/import/export, sale, supply, gift, dealing and
control of liquors in Hong Kong.

The Ordinance defines “liquor” as any liquid which contains more than 1.2% of ethyl alcohol by
volume except (a) denatured spirits; (b) any such liquid that is an ingredient in any goods, if that
liquid cannot be converted to pure ethyl alcohol or to an intoxicating liquor or if such a conversion
would not be economical. Under the Ordinance, “intoxicating liquors” includes spirits, liqueurs,
wines, beer and all other liquors fit or intended for use as a beverage.

1. Taxation

With the coming into operation of the Duty Commaodities (Amendment) Ordinance (2008) on 27
February 2008, duty shall be payable on the following types of liquor at the rates, expressed as a
percentage of the value (calculated in accordance with section 26A of the Dutiable Commodities
Ordinance), set out opposite to each type of liquor :

Type of Liquor : Rate

Liquor with an alcoholic strength of more than 30% by || First HK$200 will incur a 100% duty, while
volume measured at a temperature of 20" C the portion above the import price
threshold will be taxed at rate 10%
<Applicable to liquor up to 1 liter. If larger
container is used, duty payable with be
calculated on a ‘’value per litre’ from

16/11/2024>

Liquor, other than wine, with an alcoholic strength of 0%
not more than 30% by volume measured at a
temperature of 20 “c (e.g. beer, cider, perry, etc)
Wine (e.g. red and white table wines, champagne, 0%
sherry, etc)
Where there is no or insufficient information available
from which the Commissioner of Customs and Excise
(or any officer authorized by him in that behalf) is able

. ) ; HK$160
to determine the value of any quantity of liquor of less per litre

than 12 litres, imported at any time in one
consignment, duty payable on such liquor is assessed
at a fixed rate.

2. Manufacturing / Import / Export
Licence is required for the importation, exportation and manufacturing of dutiable liquors including
wine and liquor with an alcoholic strength of not more than 30% which are classified as zero-rated
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goods. Exhibitors should check with their own legal advisors or the Customs and Excise

Department (“Customs”) on the current licensing and permit control arrangements which may be
amended from time to time. Updates of news regarding the arrangements can be obtained from
the Customs and Excise Department at www.customs.gov.hk/en/home/index.html.

For the time being, Exhibitors should take note of the following:

(1) Customs may require any imported intoxicating liquor (for which a standard of quality is
prescribed to be accompanied by a certificate of origin from the place where the liquor was
made) to be certified as to the type, nature and quality of that liquor. Certificates of origin for
brandy, whisky and rum shall contain such analytical and other particulars as will enable the
liquor to be readily identified.

(2) The name of the place of origin of port not produced in the Alto Douro district in Portugal, or
sherry not produced in Jerez de la Frontera in Spain, shall be clearly marked on every
container thereof.

(3) For zero-rated goods imported in a single shipment for commercial purpose, no licence or
permit is required if the value of the goods is less than $5,000 but for goods with a value at
$5,000 or above, Customs will detain the goods and inform the owner to apply for an import
licence and removal permit with the Department’'s Office of the Dutiable Commodities
Administration.

(4) The existing licence and permit control arrangements continues to apply on (i) zero-rated
goods if imported by companies for commercial purpose under a regular annual licence goods
and (ii) the removal of zero-rated goods from one warehouse to another, or for export.

(5) For zero-rated goods for release to the local market, Customs will still issue a Removal Permit
for Duty-paid Goods (despite zero duty) but with a special endorsement specifying that the
duty on the subject goods is 0% of the value of the goods, and the goods will be regarded as
duty-paid goods for the purpose of the Dutiable Commodities Ordinance. Zero-rated goods
without such endorsement on the permits will be regarded as dutiable goods and subject to
control under the Ordinance.

3. Sale or Supply
Pursuant to the Dutiable Commodities (Liquor) Regulations (Cap. 109B of the Laws of Hong Kong),
the sale of liquor is prohibited:-

(i) atany premises for consumption on those premises; or

(i) at a place of public entertainment or a public occasion for consumption at the place or
occasion except on the authority of a liquor licence or a temporary liquor licence.

Any person who contravenes the above regulation shall be guilty of an offence and shall be liable
on conviction to a fine of $1,000,000 and imprisonment for 2 years.

Pursuant to the Dutiable Commodities (Liquor) Regulations (Cap. 109B of the Laws of Hong
Kong), the sale of intoxicating liquor from a vending machine is prohibited.

Any person who contravenes the above regulation shall be guilty of an offence and shall be liable
on conviction to a fine of $50,000.
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4. Control
4.1. Legal age of consumption of intoxicating liquor

Pursuant to the Dutiable Commodities (Liquor) Regulations (Cap. 109B of the Laws of Hong Kong),
it is an offence:-
(i) for a liquor licensee to permit any person under the age of 18 years to drink any
intoxicating liquor on any licensed premises. Any person who contravenes this regulation
shall be guilty of an offence and shall be liable on conviction to a fine at level 5 ($50,000)
and to imprisonment for 6 months; and

(i) for any person to, in the course of business, sell or supply (including but not limited to giving
as a gift) intoxicating liquor to any person under the age of 18. Any person who contravenes
this regulation shall be guilty of an offence and shall be liable on conviction to a fine at level 5
($50,000). on conviction to a fine at level 5 ($50,000) and to imprisonment for 6 months.

4.2. Employment

Pursuant to the Dutiable Commodities (Liquor) Regulations (Cap. 109B of the Laws of Hong Kong),
it is an offence:--

(i) atanytime any person under the age of 15 years; or
(i) between the hours of 10 p.m. and 6 a.m. any person under the age of 18 years;or

(iii) between the hours of 6 a.m. and 10 p.m. any person under the age of 18 years except with
the written permission of the Liquor Licensing Board.

Any person who contravenes the above regulation shall be guilty of an offence and shall be liable
on conviction to a fine at level 5 ($50,000) and to imprisonment for 6 months.

No Exhibitor (or employee of any Exhibitor) under the age of 18 will be admitted.

4.3. Labelling of liquor for local consumption

Regulation 67A of the Dutiable Commodities (Liquor) Regulations (Cap.109B of the Laws of Hong
Kong) requires that every container containing liquor that is imported into or manufactured in Hong
Kong for local consumption shall bear a label on which is printed the alcoholic strength, or the
range of alcoholic strength, of the liquor and the label shall:

(a) include the information needed which is printed legibly in English letters, Chinese characters,
Arabic numerals or the symbol “%”, or any combination of them, unless the Commissioner of
Customs and Excise otherwise authorizes in writing to be in other languages;

(b) be securely affixed to or be part of the container; and
(c) be so placed as to be clearly visible.

The importer or manufacturer in Hong Kong who contravenes the above regulation shall be guilty
of an offence and shall be liable on conviction to a fine at level 5 ($50,000).
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3.24.4 Other Applicable Laws

In addition to the Dutiable Commodities Ordinance, Exhibitors should take note of other relevant
laws and regulations including but not limited to the following: -

1. Counterfeit Alcoholic Liquor

Section 52(2) of the Public Health and Municipal Services Ordinance (Cap.132 of the Laws of
Hong Kong) makes it an offence for any person who for the purpose of sale keeps in any container
any liquid which is not of the nature, or not of the substance, or not of the quality, of the alcoholic
liquor (meaning spirits, liqueurs, wines and Chinese type liquor) which, by reason of the labelling or
other marking of such container, it appears to be.

2. The Trade Descriptions (Unfair Trade Practices) (Amendment) Ordinance 2012 effective
19 July 2013

In response to strong public demands for enhancing protection of consumers against other
commonly seen unfair trade practices in consumer transactions, the Hong Kong Special
Administrative Region has completed a review of the existing consumer protection legislation and
proposed improvements through amendments to the Trade Descriptions Ordinance. The Trade
Descriptions (Unfair Trade Practices) (Amendment) Ordinance 2012 (Amendment Ordinance) was
eventually passed on 17 July 2012 by the Legislative Council and its key changes include:

¢ the expansion of the definition of “trade description” in respect of goods to mean any indication,
direct or indirect, and by whatever means given, with respect to any goods or parts of goods such
as price indication;

¢ the extension of the coverage of the Ordinance to prohibit false trade descriptions in respect of
services made in consumer transactions, and to define “services” under any consumer contract;

e the creation of new offences on such practices as misleading omissions, aggressive
commercial practices, bait advertising, bait-and-switch and wrongly accepting payment; and

e an introduction of a civil compliance-based enforcement mechanism in addition to criminal
sanctions to promote adherence to the TDO.

The Amendment Ordinance came into operation on 19 July 2013. Exhibitors are reminded to
read the Amendment Ordinance in detail to avoid possible offences, in particular the usage of
terms in relation to prices and puffery claims (like “sale”, “original price”, “reduced price”, “lowest
price”, “best seller” etc), bait advertising etc. For enquiries on the Trade Descriptions (Unfair Trade
Practices) (Amendment) Ordinance 2012, please contact the Customs and Excise Department at

(852) 2815 7711 or visit http://www.customs.gov.hk/en/whats new/tdspg/index.html.

Hong Kong Trade and Development Council
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Exhibitors are strongly advised to consult their own legal advisors, relevant government authorities and
relevant professional bodies before applying for participation in the Exhibition to ensure that they are able
to comply with all applicable laws, regulations, codes of practice and guidelines governing the exhibition,
promotion and supply of their products and/or services in Hong Kong, including without limitation, the
following legislations:

Trade Descriptions Ordinance (Cap. 362) and its subsidiary legislations - which imposes, amongst
others, prohibitions against application of false trade description to goods; possession for sale or for
any purpose of trade or manufacture goods with false trade description; prohibitions against supply of
goods with false trade description; prohibitions against forging trade mark or application of false trade
mark to goods; prohibitions against import and export of goods with false trade description or forged
trade mark, and unfair trade practices. Specific requirements relating to trade descriptions for jewelry,
precious stones, watches, garments and electronic goods may apply.

Consumer Goods Safety Ordinance (Cap. 456) - which imposes a duty on manufacturers, importers
and suppliers of consumer goods to ensure that the consumer goods supplied are safe. Consumer
goods refers to any goods which are ordinarily supplied for private use or consumption (except those
specified in the Ordinance) and includes the packaging of the consumer goods.

Sales of Goods Ordinance (Cap. 26) - which codifies the law relating to the sale of goods, including
formation, effects and performance of the sales contract, implied terms of the contract, rights of the
parties and consequences of breach of the contract.

Supply of Services (Implied Terms) Ordinance (Cap. 457) - which consolidates the law with respect
to the terms to be implied in contracts for the supply of services, including implied terms as to care,
skill, timing of performance and consideration.

Import and Export Ordinance (Cap.60) - which imposes, amongst other, restrictions on and
requirements for import and export of articles to and from Hong Kong and handling and carriage of
articles which have been imported into Hong Kong. In particular, the Ordinance provides for articles
which are prohibited to be imported into and exported from Hong Kong.

Prevention of Bribery Ordinance (Cap. 201) - which makes provisions for the prevention of bribery
and other related matters.

Personal Data (Privacy) Ordinance (Cap.486) - which protects the privacy of individuals in relation to
personal data by, amongst others, imposing a duty on data users to comply with the data protection
principles as listed under the Ordinance.

Copyright Ordinance (Cap.528) - which makes provisions in respect of protection and enforcement of
copyright and other related rights.

Registered Design Ordinance (Cap.522) - which makes provisions in respect of registered design
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e Trade Marks Ordinance (Cap.559) - which makes provisions in respect of the registration of trade
marks and related matters including protection and enforcement of registered trade marks.

e Patents Ordinance (Cap. 514) - which makes provisions in respect of the registration of patents and
related matters including protection and enforcement of registered patents.

e Pyramid Schemes Prohibition Ordinance (Cap.617) - which makes provisions to prohibit the
promotion of and the knowing participation and inducement of another to participate in pyramid
schemes.

e Undesirable Medical Advertisements Ordinance (Cap. 231) - which imposes, amongst others,
prohibitions against advertisements likely to lead to the use of any medicine, surgical appliance or
treatment for certain diseases as prescribed in the Ordinance. (See 3.26.14 below)

e Electricity Ordinance (Cap.406) - which provides for, amongst others, safety requirements for
electrical products, meaning any current-using equipment, lighting fitting or accessory that uses low
voltage or high voltage electricity.

e Air Pollution Ordinance (Cap. 311) - which makes provision abating, prohibiting and controlling
pollution of the atmosphere, including prohibiting the manufacture in or import into Hong Kong certain
regulated consumer products (such as hairspray) that contain volatile organic compound content in
excess of the prescribed limit.

e Public Health and Municipal Services Ordinance (Cap.132) - which regulates, amongst others, the
preparation and adulteration of food and drugs and provides for protection to purchasers of food and
drugs by prohibiting sale of food or drugs unfit for human use and false or misleading labeling or
advertising of the same. (See 3.26 below)

e Control of Obscene & Indecent Articles Ordinance (Cap.390) - which controls articles which contain
material that is obscene or indecent (including material that is violent, depraved or repulsive).

e Toys and Children's Products Safety Ordinance (Cap. 424) - which provides for, amongst others,
safety standards for children's toys, specified chattels used in association with children.

e Protection of Endangered Species of Animals and Plants Ordinance (Cap. 586) - which regulates the
import, export, and possession or control of certain endangered species of animals and plants. (See
3.26.16 below)

e Waste Disposal Ordinance (Cap. 354) - which makes provisions for the control and regulation of the
production, storage, collection and disposal including the treatment, reprocessing and recycling of
waste.

e Firearms and Ammunitions Ordinance (Cap. 238) - which makes provisions for the control and
licensing on the possession and dealing in arms and ammunition.
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e Weapons Ordinance (Cap. 217) - which prohibits the possession of certain weapons.

All of the above mentioned ordinances and regulations can be downloaded from the website
http://www.legislation.gov.hk.

Warranties

Each Exhibitor hereby represents and warrants to the Organiser that all products, services, promotional,
advertising and other materials displayed, exhibited, offered, distributed and supplied by the Exhibitor for,
in relation to and at the Exhibition and all other activities of the Exhibitor at the Exhibition:

(@) shall comply with all laws and regulations applicable to the Exhibitor or the Organiser,
including but not limited to the laws of Hong Kong, and any applicable international
conventions;

(b) shall comply with all codes of practice, guidelines or statement issued by the relevant
government authorities or professional bodies applicable to the Exhibitor or the Organiser,
including but not limited to the government authorities or professional bodies of Hong Kong;

(c) do notinfringe any intellectual property rights or other rights of any third party;

(d) are not, in the reasonable opinion of the Organiser, unfavorable to the images or reputation
of the Organiser or otherwise undesirable.

Each Exhibitor hereby further represents, warrants and undertakes to the Organiser that it shall have duly
obtained at its own costs and expenses all necessary and valid exemptions, consents, approvals and
licenses for the exhibition, promotion, offer, distribution and supply of all products, services, promotional,
advertising and other materials at the Exhibition and all other activities of the Exhibitor at the Exhibition.

Each Exhibitor hereby represents, warrants and undertakes to the Organiser that it shall explain to
customers and potential customers the scope, particulars and specification of its products and/or services
(as the case may be) and the relevant fees and charges, and that the

Organiser are not liable for any liability, losses, damages, costs and expenses arising from or in
connection with any dispute between an Exhibitor and any of its customers or potential customers, which
shall be the sole responsibility of the Exhibitor concerned.

Indemnity
Each Exhibitor agrees to comply with all rules and regulations of the Exhibition and all

applicable laws and regulations, and to exempt the Organiser and the Exhibition Venue from,
and indemnify each of them against all liabilities incurred from any complaint lodged or
proceedings instituted by any person arising from any offence committed or breach of laws,
rules and regulations by the Exhibitor.

Hong Kong Trade Development Council
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Circular 6 Food Related Laws and Regulations <IMPORTANT>

Food Safety Laws and Regulations

Exhibitors are strongly advised to consult their own legal advisors, relevant government
authorities and relevant professional bodies before applying for participation in the Exhibition
to ensure that they are able to comply with all applicable laws, regulations, codes of practice
and guidelines governing the exhibition, promotion and supply of their products and/or
services in Hong Kong, including without limitation, the following legislations:

Public Health and Municipal Services Ordinance (Cap. 132)

Abattoirs Regulation (Cap. 132A)

Colouring Matter in Food Regulations (Cap. 132H)

Dried Milk Regulations (Cap. 132R)

Sweeteners in Food Regulations (Cap. 132U)

Food Adulteration (Metallic Contamination) Regulations (Cap. 132V)
Food and Drugs (Composition and Labelling) Regulations (Cap. 132W)
Food Business Regulation (Cap. 132X)

Frozen Confections Regulation (Cap. 132AC)

Harmful Substances in Food Regulations (Cap. 132AF)

Imported Game, Meat and Poultry Regulations (Cap. 132AK)

Milk Regulation (Cap. 132AQ)

Mineral Oil in Food Regulations (Cap. 132AR)

Preservatives in Food Regulation (Cap. 132BD)

Slaughterhouses Regulation (Cap. 132BU)

Smokeless Tobacco Products (Prohibition) Regulations (Cap. 132BW)
Pesticide Residues in Food Regulation (Cap. 132CM)

Food Safety Ordinance (Cap. 612)

Exhibitors should continue to update the knowledge (through, including without limitation, the
websites of the Bilingual Laws Information System at https://www.elegislation.gov.hk/ , the
Food and Environmental Hygiene Department (FEHD) at www.fehd.gov.hk and the Centre
for Food Safety at www.cfs.gov.hk)

1) all the food and/or beverage products exhibitors offer and/or expose for sale or supply, sell,
supply, distribute, dispense, display, market at the HKTDC Hong Kong International Wine &
Spirits Fair (HKIWSF) are safe for public consumption;

2) where any license, permit, authorization or the like including without limitation import licenses,
production licenses, prior inspections by the Centre for Food Safety and/or health certificates
issued by public health authorities are required under the applicable laws and regulations,
exhibitors shall make available at the HKIWSF all the official licenses/inspection
records/certificates issued by the relevant authorities for immediate inspection by the HKTDC
and/or other public health authorities;

3) where the food and/or beverage products exhibitors offer and/or expose for sale or supply,
supply, sell, distribute, dispense, display, market at the HKIWSF are imported, exhibitors will
abide by the latest Food Alerts/advices/instructions of the Centre for Food Safety (published
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on its website: www.cfs.gov.hk) and present the imported food and/or beverage products for
prior inspection by the Customs & Excise Department and/or the Centre for Food Safety
and/or other prescribed public health authorities;

4) where specific imported food and/or beverage products are subjected to health concern as
reported or advised by the Centre for Food Safety or other public health authorities, exhibitors
will present such food and/or beverage products for inspection on consumption safety by the
Centre for Food and/or other prescribed public health authorities. Exhibitors will display the
certificates issued by the respective public health authorities in relation to such food and
beverage products at the HKIWSF;

5) all the imported food and/or beverage products exhibitors offer and/or expose for sale or
supply, supply, sell, distribute, dispense, display, market at the HKIWSF are safe for human
consumption and free from harmful substances;

6) in accordance with the food tracing mechanism under the Food Safety Ordinance: -

i Exhibitors have registered with the FEHD as a food importer/ food distributor or
obtained exemption from the FEHD if exhibitors import or distribute food in Hong Kong;
and

ii. Exhibitors shall conform with the Code of Practice on Keeping Records Relating to
Food issued by the FEHD in keeping transaction records of the business from which
exhibitors acquire the food products and the business to which exhibitors supply the
food products if exhibitors, in the course of business, import, acquire or supply by
wholesale food products in Hong Kong. Besides, exhibitors shall keep the capture
record if exhibitors capture local aquatic products and in the course of business, supply
them in Hong Kong.

7) in accordance with the requirements under the Food Business Regulation (Cap. 132X):

i Restricted Food Permit and/or Composite Food Shop Licence
should exhibitors sell, offer or expose for sale, or possess for sale or use in the
preparation of any article of food for sale, any or all of the following kinds of restricted
foods and/or beverages, exhibitors shall obtain the necessary permit and/or licence
(such as the Restricted Food Permit and/or Composite Food Shop Licence, whichever
is applicable) from the FEHD. exhibitors shall submit a copy of such permit and/or
license obtained to HKTDC at least 30 days before the commencement of the HKIWSF
for records; or if such permit and/or license is not available 30 days before the
commencement of the HKIWSF, exhibitors shall submit copies of the application for the
permit and/or license filed with the FEHD and the FEHD’s written acknowledgment of
the same to HKTDC at least 30 days before the commencement of the HKIWSF for
records and shall provide a copy of the permit and/or license to HKTDC for records as
soon as (and in any event not later than 30 days) the permit and/or license has been
granted by the FEHD:-

1. (a) Fresh meat;

(b) Chilled meat other than pre-packaged chilled beef, mutton or pork;

(c) Pre-packaged chilled beef, mutton or pork;

(d) Frozen meat;
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2.
3.
4

10.

11.
12.

13.

14.
15.

16.
17.
18.
19.
20.
21.

Fresh, chilled or frozen game;

Fresh, chilled, frozen or live fish, excluding live fish on a fish farm;

(a) Live water birds, excluding live water birds on a poultry farm or in a wholesale
market;

(b) Other live poultry, excluding live poultry on a poultry farm or in a wholesale
market;

(c) Fresh, chilled or frozen poultry carcass;

Fresh, chilled or frozen shell fish, excluding shell fish collected in the Hong Kong
Harbour and Harbour in Aberdeen which is prohibited food;

Imported cooked or dried meat or imported meat which has been otherwise
treated or prepared, unless such food is to be sold in an unopened hermetically
sealed container or, until the time it is about to be used in the preparation of any
article of food, such food is contained in an unopened hermetically sealed
container;

Imported intestines or other parts of any animal which are prepared in the form of
sausage casings, unless such food is to be sold in an unopened hermetically
sealed container or, until the time it is about to be used in the preparation of any
article of food, such food is contained in an unopened hermetically sealed
container;

Imported pies, sausages or other prepared or manufactured articles of food
which contain any meat or cooked or dried meat other than fat, unless such food
is to be sold in an unopened hermetically sealed container or, until the time it is
about to be used in the preparation of any article of food, such food is contained
in an unopened hermetically sealed container;

Milk or any milk beverages, being milk or a milk beverage to which the Milk
Regulation (Cap 132AQ) applies;

(a) Soft ice cream;

(b) Other frozen confections;

Chinese herb tea;

Non-bottled drinks (which generally mean drinks prepared for immediate
consumption but required no storage in sealed bottles, cans or other containers,
e.qg. fresh fruit juice, diluted drinks prepared from concentrates, soya bean juice
and drinks sold from a manual dispensing machine);

Siu Mei (%) or Lo Mei (Bq);

Cut fruit;

Leung Fan (J5i§3), unless such food is to be sold in an unopened hermetically
sealed container or, until the time it is about to be used in the preparation of any
article of food, such food is contained in an unopened hermetically sealed
container;

Man Tau Lo (E8FE%E);

Food sold by means of a vending machine;

Sashimi;

Sushi;

Oyster to be eaten in raw state; or

Meat to be eaten in raw state.

Exhibitors understand that HKTDC reserves the right to discontinue any sale if
exhibitors fail to present the said permit and/or license and/or documents by the
deadline.
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Temporary Food Factory Licence

Exhibitors shall obtain a Temporary Food Factory Licence from the FEHD if exhibitors
intend to sell any pre-cooked food or beverages or other restricted food or beverages
reheated for consumption at the HKIWSF. A copy of the licence shall be submitted to
HKTDC at least 30 days before the commencement of the HKIWSF for records; or if
such licence is not available 30 days before the commencement of the HKIWSF,
exhibitors shall submit copies of the application for the licence filed with the FEHD and
the FEHD’s written acknowledgment of the same to HKTDC at least 30 days before the
commencement of the HKIWSF for records and shall provide a copy of the licence to
HKTDC for records as soon as (and in any event not later than 30 days) the license has
been granted by the FEHD.

Onsite Cooking and Air Quality Control

1.

70% of the total booth area shall be used to sell and/or display pre-packaged foods or
beverages. In addition, at least 70% of the items displayed at the booth shall consist of
pre-packaged foods or beverages. Any cooking, reheating, displaying and/or selling of
unpacked food shall be conducted within the booth only and the aggregate area for
conducting such activities shall not exceed 30% of the total booth area;

the types of cooking appliances to be installed in the booth for cooking, reheating or warming
shall be limited to microwave oven and electric cooking appliance only. Exhibitors
understand that exhibitors are only allowed to install one microwave oven and one other
electrical cooking appliance per booth regardless of the size of the booth, and exhibitors
shall obtain HKTDC’s prior written approval if exhibitors wish to install any additional
microwave ovens or electric cooking appliances. Exhibitors understand that HKTDC has the
sole and absolute discretion on whether or not to grant such approval and that HKTDC is at
liberty to withdraw such approval at any time notwithstanding that the approval has been
granted;

the means of cooking or reheating shall be restricted to steaming, pan-frying, non-charcoal
grilling and baking only. Deep-frying or Yakitori-style cooking is not permitted;

booths with pan-frying, non-charcoal grilling or baking activities must be installed with
charcoal-filtered range hood (which exhibitors understand is available for rent through
HKTDC'’s exhibition services) in order to minimise indoor air pollution;

open-flame cooking is strictly prohibited; and

all cooking appliances facing the aisles are required to be shielded off by 30cm high panels
above the cooking counter on three sides to avoid spillage of cooking oil or hot water.

Trade Descriptions, Product Genuineness and Labelling

Import and Export Ordinance (Cap. 60)

Public Health and Municipal Services Ordinance (Cap. 132)

Food and Drugs (Composition and Labelling) Regulations (Cap. 132W)
Trade Descriptions Ordinance (Cap. 362)

Consumer Goods Safety Ordinance (Cap. 456).

all the goods and produce exhibitors offer and/or expose for sale or supply, sell, supply,
distribute, dispense, display, market at the HKIWSF are genuine products of merchantable
quality and fit for human consumption and do not infringe the proprietary and/or intellectual
prope‘rty rights of any third party/person;
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2) exhibitors acknowledge that it is an offence under the Trade Descriptions Ordinance for any
trader or businessman to

(i) apply a false trade description to any goods (or service to be supplied to a consumer);

(i) supply/offer any goods (or service to be supplied to a consumer) bearing a false trade
description;

(iii) to possess for sale or for any purpose of trade or manufacture any goods to which a false
trade description is applied;

(iv) forges any trade mark on goods, falsely applies to any goods any deceiving trade mark,
sells or exposes or has in possession such goods for any purpose of trade or manufacture;
or

(v) engages in the unfair trade practices of misleading omission, aggressive commercial
practices, bait advertising, bait and switch or wrongly accepting payment.

3) all the imported goods and produce exhibitors offer and/or expose for sale, sell, supply,
distribute, dispense, display, market at the HKIWSF are imported into Hong Kong with proper
clearance with the Hong Kong Customs and Excise Department;

4) all the pre-packaged food and/or beverage products offer and/or expose for sale or supply, sell,
supply, distribute, dispense, display, market by exhibitors at the HKIWSF comply with
Regulation 4A of the Food and Drug (Composition and Labelling) Regulations (Cap 132W) (“the
Regulations”) and have the prescribed food label written in Chinese, English or both as required
under the Regulations;

5) all pre-packaged food and/or beverage products to be offered and/or exposed for sale or supply,
sold, supplied, distributed, dispensed, displayed and/or marketed by exhibitors at the HKIWSF
shall comply with Regulation 4B of the Regulations as follows:-

(i) to carry either:

a. the prescribed nutrition label setting out the energy value and seven core nutrients
and other nutrients, listing the amounts of any claimed nutrients in the food in
compliance with Part 1 Schedule 5 of the Regulations; or

b. a label indicating the exemption from labelling granted under the Small Volume
Exemption Scheme under Part 2, Schedule 6 of the Regulations,

unless the food and/or beverage products concerned are exempted from nutrition labelling
under Part 1, Schedule 6 of the Regulations; and

(i) any nutrition claim made on the label of or in any advertisement for a pre-packaged food
shall conform to Part 2 of Schedule 5 of the Regulations,

unless such pre-packaged food and/or beverage products are food for special dietary uses.
Exhibitors further undertake and confirm that all information on the nutrition label and the
nutrition claim are accurate, adequate, current and reliable;

6) all infant formula, follow-up formula and pre-packaged food for infants and young children to be
offered and/or exposed for sale or supply, sold, supplied, distributed, dispensed, displayed
and/or marketed by exhibitors at the HKIWSF shall comply with Regulation 4C of the
Regulations by carrying a prescribed nutrition label setting out the energy value and nutrient
content in compliance with Schedule 6A of the Regulations, unless exempted under Schedule
6B of‘the Regulations; and
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7) if exhibitors, officers, employees, servants, agents, subsidiaries or entities under exhibitors
control offers and/or exposes for sale or supply, sells, supplies, distributes, dispenses, displays,
markets or manufactures for sale any pre-packaged food and/or beverage products and/or any
infant formula, follow-up formula or pre-packaged food for infants and young children which are
not marked or labelled in compliance with the Regulations or has on its label any nutrition claim
that does not conform to the Regulations commits an offence and is liable to a fine at HK$50,000
and imprisonment for 6 months.

Thank you for your kind attention.

Hong Kong Trade Development Council
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Circular 7 Dangerous Drugs Ordinance to control of Cannabidiol (“CBD”)
<NEW>

We would like to draw your attention that cannabidiol (“CBD”) has been listed as a dangerous
drug under the control of the Dangerous Drugs Ordinance (Chapter 134, Laws of Hong Kong)
(“DDQ”) in Hong Kong commencing from 1 February 2023.

Upon the commencement of the legislation, possession and consumption of CBD in contravention
of DDO in Hong Kong will be subject to a maximum penalty of seven years' imprisonment and a
fine of $1 million. Trafficking and illicit manufacturing of CBD are liable to a maximum penalty of
life imprisonment and a fine of $5 million.

For further details on the control of CBD, please visit the webpage of the Narcotics Division of
Security Bureau at https://www.nd.gov.hk/en/CBD.html.

Hong Kong Trade Development Council
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Circular 8 Retail Sales Activities & Working Visa Requirement for Non-HK Residents

All exhibitor representatives who are not ordinarily resided in Hong Kong will be required to obtain a
“Temporary Working Visa” when they participate in the Hong Kong International Wine & Spirits Fair,
being a public fair in Hong Kong, if the representatives would conduct retail sales on their own.
Alternatively, a local worker/ local representative may be employed to conduct retail sales activities and
the handling of proceeds.

Any person who contravenes a condition of stay in force in respect of him shall be guilty of an offence.
Should any exhibitor representative fail to comply with the above regulation, the Organiser has the sole
discretion to terminate the exhibitor’s participation in the HK Int'l Wine & Spirits Fair with immediate
effect and/or to ban the company from any or all future HKTDC exhibitions.

Please refer to Section 3.23.1 of the Exhibitors’ Manual for the application details.

Hong Kong Trade Development Council
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Circular 9 - Issue Receipt to Consumers

For all on-site retail sales, exhibitors should offer proper receipts to consumers. The receipts

should clearly indicate the company name of the exhibitor, the transaction date and amount.

Hong Kong Trade Development Council
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Circular 10 Environmental Levy Scheme on Plastic Shopping Bags
<NEW UPDATE>

Introduced under the Product Eco-responsibility Ordinance (Cap. 603) ("PERQ"), the Environmental Levy Scheme on
Plastic Shopping Bags seeks to address the problem of excessive plastic shopping bag use. The Product
Eco-responsibility (Amendment) Bill 2013 for the full implementation of the Scheme was introduced into the Legislative
Council. It was approved by the Legislative Council on 19 March 2014 and has come into effect on 1 April 2015.

On 31 December 2022, the Government implemented enhancement measures, including:

e increasing the charging level per PSB from the current level of at least 50 cents to at least $1;

e removing the present exemption for PSBs carrying frozen/chilled foodstuff items;

e tightening the exemption relating to foodstuff items such that free PSBs can only be provided when purchasing
foodstuff items without packaging or not wholly contained in any packaging, or food and beverage takeaway
items in non-airtight packaging, subject to the basic principle of "one free PSB per single transaction". (If the
first free PSB cannot hold all of the foodstuff items, using one PSB may break the PSB, or placing all of the
foodstuff items into one free PSB will compromise their quality, then one or more additional free PSB(s) could
be provided.)

Any person who fails to comply commits an offence and will be liable to a fine at HK$100,000 on the first occasion and
to a fine at $200,000 on each subsequent occasion.

For further information, please contact the Environmental Protection Department at (852) 3152 2299 or email
psb@epd.gov.hk.

Hong Kong Trade Development Council
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Circular 11 Receiving Buyers at HKTDC Fairs

It has come to our attention that there were incidents in which some exhibitors refused to receive certain
visiting buyers at their booths, which created some disputes. The Council would like to remind all
exhibitors that, according to the laws on discrimination in Hong Kong, exhibitors must not discriminate
against any visitors solely based on their sex, disabilities, or other criteria prescribed by law by refusing
their visit to their booths.

The Hong Kong Trade Development Council (HKTDC), as the fair organiser, fully understands that a
business has the right and discretion to formulate its own business promotion strategy for certain market
segments. However, in the context of an international exhibition, and of maintaining the professional
image of the exhibition and of the Hong Kong as a trade fair capital, exhibitors are requested to cooperate
on the followings:

All exhibitors should welcome visitors that are qualified and admitted by the organiser.
Exhibitors should treat all visitors courteously.

Exhibitors should not discriminate against any visitors due to their race or place of origin.
Exhibitors should not display any discriminatory messages at their booths.

BN~

The HKTDC sincerely hopes that all exhibitors will co-operate. If any complaint against an exhibitor
regarding the above with sufficient ground is received, the Council will carefully review the application for
participation in future HKTDC events by the exhibitor and may have to take necessary actions.

Hong Kong Trade Development Council

BE 1M SEEEFESFAA

SENRCEAERRRES - WA W2 e Rl mE LR e k3 > NaRtiEEfe 2
R ARIBE BRI RG] - 2R A GRS AR - B EGZ ROy IR H AR AR T 2
BEAPAR - BIEEE AR A LRI B 28 -

TERRE G TIHER T EE DR ER W aEMA S EREETE TG - 2800 - AR EE ST
BIMRESEIT S > DUREBIE Ry s 2 ATt - A5 REaE 2 2 r i F LU ARAL:

1. HATEEARRNESSEN N LRoRE -

2. BfapgrArA2BAL -

3. AN A2 RER T th  if F LR T Ay -
4. NREEBR NN EMT A B AR -

BHTASREEENE(F - BE A RS BIE AR SR E AT R Z G, M HEEHEES S
%&%%ﬁﬂ@%%@$ AHATRE -

RS
L~/ )

BERERR

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B 5% (852) 2584 4333
1 Expo Drive, Wanchai, Hong Kong Fax f & (852) 2824 0249
EERGENE BEERERRE S =Y Email B3 exhibitions@tdc.orghk www.hktdc.com



Ve HCTDX
Hong Kong International

Wlne & Splrlts Fair | EPLUS

Circular 12 Issues related to Trade Mark

During the ‘HKTDC Hong Kong International Wine & Spirits Fair, Hong Kong Customs and Excise
Department will take proactive actions against suspected trade mark infringement activities. Such as
authentication of the infringed trade mark with the trade mark owners, attend the venue to handle
infringement complaints, etc. Customs will vigilantly monitor infringement activities to protect the rights of
intellectual property rights owners. Customs would like to pass the message through HKTDC to remind all
exhibitors, to ensure that all products sold are genuine to avoid breaking the law.

In case of enquiry or reporting of infringement activities, please call: Customs’ 24-hour hotline at 2545-6182.
All information will be treated strict confidence!

Hong Kong Trade Development Council
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Circular 13 Reminder for the Proper Use of Standard Booth/ Premium
Booth

Standard/ Premium Booth Exhibitors and their appointed contractors must adhere to the
following requlations:

1)  All Exhibitors using a Shell Booth can only decorate the interior of their booth area. No additional
booth fitting, structure, lighting, display, decoration items or exhibits can be attached, by any
means, to the aluminum profile or structure or panels of the Shell Booth. Any drilling/nailing to the
Shell Booth panels and shelves is strictly prohibited.

2)  The Exhibitor shall be liable to pay to the Organiser any loss or damage suffered by failing to
comply with paragraph 1, including the costs of restating and resetting up the Shell Booth in
compliance with the requirements.

3)  The use of adhesives and glues to the Shell Booth panels and shelves is strictly prohibited. Any
stickers, graphics or any kind of fixtures applied to the Shell Booth must be removed at the end of
the fair. The Organiser reserves the right to claim the cleaning and damage cost from the
corresponding exhibitor if stickers are not fully removed.

4) All structures, decoration materials, exhibits, stand materials and the like must be completely
removed immediately after the closing of the Exhibition according to arrangements and within the
time limits specified by the Organiser. Any materials left behind at the Exhibition Venue shall be
deemed abandoned. The Organiser reserves the right to claim any waste disposal cost from the
corresponding exhibitor due to their negligence.

5)  No items could exceed a height of 2.5m or extend beyond the boundaries of the booth allocated.
These include, but are not limited to, fittings, exhibits, and company names, advertising material
logos, inflatables brought along by the Exhibitor.

6) The fascia panel and its fixing structure must not be removed.

7) If any booth with fittings differs from the approved specifications or does not conform to the

Organiser’s rules and regulations, the Organiser reserves the rights to alter or remove the fittings
without prior notice at the Exhibitor's own expense.

8)  All built-in structures including the lighting fixtures within the Shell Booth must not be removed
without the prior approval from the Organiser.

9) Installation of electrical equipment, including lighting fixtures, must strictly adhere to the Electricity
(Wiring) Regulations of Hong Kong Electricity Ordinance (Chapter 406E). Exhibitors are prohibited
to install any sub-standard fittings or wirings.

10) All lighting fixtures must not be altered or tampered with; if necessary, the work should be done by
a locally qualified electrician.
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11)

12)

13)

14)

If Contractor needs extra electricity, they should order from Official Contractor and pay for extra
cost. Any illegal or inadequate electricity wiring or connection will be removed without prior notice or
at the Organiser’s option the Organiser may impose a surcharge determined by it.

All the Shell Booth structures, lighting fixtures and furniture items are property of the Organiser.
The movable or furniture items must be kept within the booth area and in their original place for
complete hand-over of the booth to the Organiser when the fair ends. The Organiser reserves the
right to claim the Exhibitor for any missing or damaged items.

The Exhibitor shall fully indemnify the Organiser, its agents, representatives, contractors and

employees on demand from and against all losses, liabilities, actions, proceedings, claims,

damages, costs (including but not limited to legal costs) and expenses whatsoever which it may
suffer or incur by reason of:

a) the Exhibitor’s failure to comply with the requirements relating to Shell Booth set out above
and/or other rules and regulations relating to constructing and use of booths;

b) any loss or damage arising from Exhibitor's decoration of the interior of their booth areas
(whether or not in adherence to the requirements);

c) any death or personal injury suffered by a third party attributable to use or decoration by the
Exhibitor of their booth and/or suffered in their booth area;

d) loss or damage, including death or personal injury, caused by the negligence or wilful default
of the Exhibitor or failure to comply with the rules and regulations of the Organiser;

e) loss or damage caused by the Exhibitor or the Exhibitor’s contractors, to the Organiser, other
exhibitors or visitors arising from the decoration and/or fitting out of the Exhibitor's Shell
Booth, or work undertaken for handover to the Organiser when the fair ends, howsoever
arising.

The Organiser hereby excludes all liability to the Exhibitor, its agents, representatives, contractors
and employees for any loss or damage suffered in relation to the Shell Booth, the booth area or
their presence at the fair, including loss or damage to the Exhibitor’s fittings and/or personal
property, save and except to the extent such exclusion is prohibited or limited by law. Nothing
herein shall limit or effect the Organiser’s liability for death or personal injury arising from its
negligence.

In case of discrepancy between the English and Chinese versions, the English version shall prevail.

Hong Kong Trade Development Council
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Circular 14 New measures on Custom-Built Stand

We have summarised the changes below and would like to draw your attention to them. You are
strongly advised to download the full version of the Exhibitor Manual & Order Form at
https://www.hktdc.com/event/hkwinefair/en/exhibitors-manual and go through the details.

Drawings submitted must be in reasonable scale of at least 1:100, fully dimensioned and must contain
information such as floor plan, stand elevation, electrical fittings, carpeting, colours and materials to be
used, moving exhibits, audio-visual equipment, weights and point loading of exhibits etc.

24.5mH or
>2.5m & <4.5mH
Stands & m m two-storey construction

R ing Booth Height
temporary structures (. e_ga.rdlng o0 °l9 (Regarding Booth Height Limitation,
Limitation, Pls refer 4.2.5)
Pls refer 4.2.5)

Stages or platforms >1.1m & <1.5mH =1.5mH
Suspended _Ilghtlng truss <100 kg > 100 kg
& equipment
Self—star?dln.g speakers and/or <2 5m 2 5m
lighting towers
Authorized Person/ Verl_fy StabI|I’Fy of Verify stability of design drawlngs &
design drawings endorse structural calculations

Registered Structural Engineer

(AP/RSE) should be deployed to Supervise construction works at site; verify stability

after completion by issuing structural safety certificate
4 original copies with structural

Submit design drawings

___________ to Organiser by 19 Sep 2024 oy emal calculations*
Submit by dropping into
the collection box at 1. Structural safety certificate (refer to section 4.2.6)
Technical Services Counter 2. Fire services certificate (refer to section 4.2.8)

by 1500 hrs on 6 Nov 2024
Submit to Official Electrical
Contractor by 1500 hrs on

6 Nov 2024

* Of which 2 sets will be forwarded to Director of Food & Environmental Hygiene at least

42 days before first show day as required by the Food & Environmental Hygiene Department
for applying Temporary Places of Public Entertainment (TPPE) license
* The Government Authorizes has the sole right to determine the safety of booth structure,
exhibitors and contractors should fulfil their comments at all times
Pursuant to Electronic Transactions (Exclusion) Order made under Section 11(1) of the Electronic
Transaction Ordinance (1 of 2000), the Director of Food & Environmental Hygiene Department will
not accept any electronic submission of plans.

Certificate of installation, inspection & testing
(Form WR1) (please refer to section 4.2.7)
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Any alterations after drawing submission should be addressed to the Organiser and relevant parties for
review.

You will be asked to collect the contractor's badge and vehicle pass at HKTDC, 83 Chun Yat Street, Tseung
Kwan O Industrial Estate, Tseung Kwan O, Kowloon, Hong Kong. However, no contractor’s badge or vehicle
pass will be issued for entry of Exhibition Venue and no custom-built stand is permitted to be erected at the
Exhibition Venue unless Form 1 (Custom-built participation contractors’ information), construction drawings,
site work deposit (including late charge, if applicable) and a copy of valid insurance policy have been
received by the Organiser.

Hanging Truss (For lighting purpose only)

The suspension of Stands or lighting devices from the ceiling structure of Exhibition Venue is not permitted.
All lighting devices should be attached to a lighting truss of no more than 1.0m height, with a minimum of
2.5m and a maximum of 6.0m ground clearance.

Hong Kong Trade Development Council
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Circular 15 Guidance to Custom Built exhibitors for on-site usage of
electricity

For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician.
The official contractor will not provide installation and connection services for these
items.

- Total power consumption shall not exceed the current specified. In case of overload, the
organiser reserves the right to suspend the electricity supply until the problem is rectified by the
exhibitor concerned.

- In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all
electrical installations, inspection and testing must be carried out by a registered electrical worker
together with a registered electrical contractor. “Certification of installation, inspection & testing”
(Form WR1) should be submitted to the Official Electrical Contractor by 1500 hrs on the last
move-in day. Failing to provide by 2200 hrs on the last move-in day will result in suspension of
electricity supply throughout the fair period. The employer of the electrician shall be liable for any
damages caused if the electrician fails to comply with the above requirements.

- It is important that custom built exhibitor should take full responsibility of turning off main
switch of the booth after fair closes every day. For safety and energy-saving purposes, the
respective contractor will be asked to come back to the fair ground for turning off main switch if it
is found still on in the empty booth. The organiser will not be responsible for any loss
subsequently caused by turning off the booth main switch if the responsible contractor is not
accessible.

Exhibition Services, Hong Kong Trade Development Council
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Circular 16 Guidance to ALL exhibitors for on-site usage of electricity
and fair system and furniture

Electricity Supply

Exhibitor should check which type of socket you have ordered including
those standard socket included in the booth provided by organizer (if any)
and its power limitation. Each socket can connect one electrical appliance
only. The fuse will be broken if electricity consumption exceeds the
power supply limit. HKD50 will be charged for each fuse
re-installation. No_multi-plug or_extension cord are allowed to be
connected to the socket. HKTDC reserves the right to suspend the
electricity supply until the problem is rectified by the exhibitor concerned.

The electrical appliance used by the exhibitor on-site should be a 3-pin
plug and in compliance with the electrical safety requirements (as shown
in the picture).

Earth W&

Complying Standard sz
Rated Current it

Rated Voltage il

Line FIHCKH)

For those exhibitors who ordered lighting connections only, please
contact the “Technical Services Counter” for power supply once your
lightings are installed. The exhibitors shall be solely responsible for any
\\‘( consequences caused by the electrical appliances they bring to the fair.
Please do not exceed the power supply limit.

~

Fair System & Furniture

No tapes, nails, fixtures, removals or modifications of any kind are

allowed to be applied to the official booth structure. No additional

booth fitting (including exhibitor’'s own shelves), structure, lighting,

display, decoration items or exhibits can be attached, by any means,

to the aluminium profile or structure or panels or fascia of the

ﬁ booth. Please request for booth modifications at our Technical Services

x Counter ONLY. Exhibitors are liable to any damage caused to their booth
fixtures and fittings at the fair.
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x Each square metre of wooden shelf and cabinet top can only support

L0, weight under 3kg. Hanging objects from ceiling beams and system

R - = panels are prohibited. For safety reasons, standing on the table, chairs,
«,}\ cabinet tops or showcase tops, etc. are strictly prohibited.

The exhibitor undertakes to indemnify the organizer from any claims caused by their decoration /
construction works done to the shell scheme.

The exhibitor is recommended to take out insurance policies to cover itself against all potential
liabilities. The exhibitor shall be solely responsible for death, injury, damages or any consequences
in relation to the violation of any of the above guidelines.

Exhibition Services, Hong Kong Trade Development Council
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Circular 17 Sound Level Restriction and Crowd Management

The use of PA systems or loudhailers is not recommended. In the event that such facilities are to
be engaged, please make sure that the sound level will not cause undue disturbances or
inconvenience to other exhibitors and visitors. The Organiser will take steps to ensure that the
demonstration sound level of loud speakers should not exceed 75 dB(A) at the boundaries of your
display sound level. Demonstration of exhibits found to be objectionable due to noise level will be
closed down on the third warning and the exhibitor shall not receive a refund or damage
compensation from the Organiser. Exhibitors are responsible for supervising the actions of all
employees operating audio/ visual equipment located in their exhibit area.

To safeguard the interests of all exhibitors and enhance the orderly flow of visitors at the
fairground, should any exhibitor wish to organise special events, or invite movie stars, celebrities
or singers to attend marketing functions, prior written approval from the Organiser is necessary.
Prior to publicising and marketing such special events, exhibitors should ensure that sufficient
security guards will be hired for crowd control, so that the events will not cause any inconvenience
to other exhibitors. The Organiser maintains the right to ban unauthorised special events.

Hong Kong Trade Development Council
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Circular 18 Move-out Arrangement and Regulations

1A

Special traffic arrangements will be implemented to minimize pressure to traffic caused on the move-out day (i.e. 9
November) of the HKTDC Hong Kong International Wine & Spirits Fair. These measures would be beneficial to
both our valued exhibitors as well as the general public. Exhibitors are recommended to pay attention to the details of
the new arrangement as below:

Move-out Arrangement (9 November 2024
A) Vehicle Permit for Lorries / Light Goods Vehicles

e-Vehicle permit will be issued to each exhibitor for entering the loading/unloading area of the HKCEC throughout the
move-in and exhibition period (6-9 November). The permit is only valid for use at the specified dates and times
indicated on the permit.

Under the new arrangement of Hong Kong Convention and Exhibitions Centre (HKCEC), drivers will need to
REGISTER their e-Vehicle permit via the newly launched HKCEC Marshaling App named “Go HKCEC” before
entering HKCEC loading area. Drivers have to download the mobile App “Go HKCEC” to their mobile phones before
accessing the loading area of HKCEC. After completion of the registration, drivers can scan QR code on the e-vehicle
permits issued by the organiser via the App and obtain a ‘ticket’ and follow the instruction of the mobile App for
obtaining Entry QR code to enter loading area of HKCEC.

Each e-Vehicle permit is for one-time access on the designated date only (i.e., one QR Code for one entry only) and
will be invalid after the exact date of entry. Only by showing the QR code on the e-vehicle permit by phone/tablet or in
printed version will NOT be allowed for entry, the e-Vehicle permit is ONLY FOR REGISTRATION PURPOSE VIA
THE APP. Once the driver has successfully registered on the app, an in-App Notification will be sent to driver when his
loading is ready for the truck with an Entry QR Code.

e HKCEC Marshalling App “Go HKCEC” <NEW>
To safeguard smooth traffic around HKCEC and to minimize the waiting time of truck, HKCEC has
launched a new App called “Go HKCEC”. Through this App, lorries / light goods vehicles can obtain queuing
ticket, check-in at designated locations and obtain QR code for accessing the HKCEC loading area.

ALL lorries / light goods vehicles that needs to access the HKCEC loading area MUST
obtain a ticket via this App before entering HKCEC.

o Download “Go HKCEC” App from the App Store, Google Play, or via APK file

Apple Store Google Play APK File
. AnDSio rr— (Huawei / Xiaomi / VIVO)
’

L~/ )

EBERS
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B 5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249

A T T T RE Email B3 exhibitions@hktdc.org www. hktdc.com



https://apps.apple.com/us/app/go-hkcec/id6451134153
https://play.google.com/store/apps/details?id=com.hkcec.gohkcec
https://apkpure.com/go-hkcec/com.hkcec.gohkcec
https://apps.apple.com/us/app/go-hkcec/id6451134153
https://play.google.com/store/apps/details?id=com.hkcec.gohkcec

Hong Kong International

Wine & Spirits Fair | E-Lus

EREAMZER
( Move-in /out Arrangement <IMPORTANT> = i
1. Move-in Day 6-Nov: GF Mode iﬂu:ﬁm e ¥

2. Move-Out Day 9-Nov: GF Mode
* They are NOT required to queue up at Tsing Yi vehicle marshalling area.

Types of Entry Mode (L1) H1ABC
ST i H Time of Entry & Remarks SSHE & 8
Please look for remarks under “Time of Entry” on vehicle pass ' g i s O
GF) 22 A t 2023 0B00-2355hrs;
Geofence Mode (GF) (FF 23 August 2073 0600.2355hs

» Vehicle is required to get queue ticket from the App by

scanning the e-Vehicle permit
K > Check-in outside of the restricted area st st

» Drive to HKCEC with the Entry QR Code shown on the App

AN

/ e “Go HKCEC” User Guide Video * ﬁ;z:vr:ztﬁ)pnp;:t&réakggd otheiuseful
> https://www.yout > Click “Profile” S
ube.com/watch? E i E » Click “App App Tutoria

v=brVUg74paki . Tutorial” and 3%

3 “Frequently Asked :“:’“:’c“‘:"‘l’“‘““

-— 1 Questions” —
E it

K “Go HKCEC” Hotline: 2582 7130 | -

The e-Vehicle permit are for loading and unloading only. No Parking is allowed. Maximum time limit is 45 minutes.
Private vehicles are not permitted to enter the loading area. Vehicles will be given a ticket with the clock-in time when
entering the HKCEC loading/unloading area. With an aim of alleviating the traffic congestion due to a high usage of
loading/unloading facilities, the free-of-charge loading/unloading time during the fair period is limited to 15t 45-minutes.

The HKCEC will impose charges on vehicles with extended stay on 6 and 9 November. The charges are as follows:

The charges are as follows:

Every 30 mins (or part thereof)
First 45-mins (after clock in) Free
First 2 hours after 45 mins HK$100
After 2 hours & 45 mins HK$150
Each lost ticket HK$500

Payment (if any) will be collected at the exit control booth with official receipt. Please note that vehicle permits are not
suitable for parking purpose, and is not valid for private cars. The Expo Drive Hall loading area admits vehicles of
2.2m or below only.

B) Private Car/ Taxi

Private cars and taxis will be allowed to enter into the HKCEC at the discretion of the traffic control attendants during
the move-in and move-out periods. No waiting or parking at the HKCEC is allowed. Private cars and taxis entering
HKCEC will NOT be required to present any Vehicle Permit nor report to the vehicle marshalling area. However,
drivers can only unload their goods at the Expo Drive / Harbour Road Entrance of the HKCEC.

The above measure has been implemented in a number of exhibitions, and was proven to be effective in alleviating the
traffic congestion. Please contact the Organiser for any further enquiries. Thank you for your understanding and
cooperation.

Remarks: According to the traffic conditions, we mag

Hong Kong Trade Development Council implement traffic diversions at the vicinity of HKCE
~ or other traffic arrangement on the move-in and
m\ move-out day.
EEERB
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Circular 19 Waste Reduction and Recovery Measures

To protect our environment, the following guidelines on Waste Reduction and Recovery are
recommended:

Waste Avoidance and Minimization
a. Setting up of exhibition booth
Use re-erectable booth to reduce the amount of waste generated

b. Selection of decoration material
Use environmentally-friendly materials (e.g. recycled materials).
C. Production of publicity materials

*  Print publicity materials on recycled paper.
* Minimize the number of publicity materials printed.

Waste Reuse and Recycling

a. Reuse
Collect unused publicity items, decoration materials, admission badge holders etc for reuse
or recycling.

b. Recycling

Put recyclable materials including waste paper, plastic bottles and aluminum cans into the
waste separation bins provided by the event organiser.

Hong Kong Trade Development Council
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Circular 20 Caution on Third ParX Promotional Offers from Fair Guide/Expo
Guide/Event Fair/AVRON/International Fairs Directory
<UPDATED>

The Hong Kong Trade Development Council (HKTDC) has learnt that exhibitors have been receiving
invitations from Fair Guide (owned by Construct Data) for listings in its guide at the exhibitors' expense.
It has also come to HKTDC'’s attention that other companies under the name Expo Guide (owned by
Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)), Event Fair, AVRON and
International Fairs Directory have sent similar invitations to exhibitors inviting them to update or
correct their data with its fair directory for free listing. The HKTDC would like to stress that the Fair
Guide, the Expo Guide, the Event Fair, the AVRON and the International Fairs Directory has NO
CONNECTION with the HKTDC or any of our fairs.

UFI, an international organization which represents the interests of the exhibition industry worldwide
has been warning the exhibition industry to be vigilant against Fair Guide, Expo Guide, Construct Data,
Commercial Online Manuals and other similar guides and organisations such as Event Fair, AVRON
and International Fairs Directory. UFI has also reported that debt collection agencies work in
partnership with these guides to intimidate exhibitors for payment. The practice of Construct Data has
been considered as unconscionable and misleading by the Austrian Protective Association. Recent
information suggests that Construct Data & Event Fair have shifted its operation from Austria to Mexico
and/or Slovakia. It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s
letter and order form are virtually identical. It is possible that Construct Data, Commercial Online
Manuals, Event Fair, AVRON and International Fairs Directory are related companies or are in some
way connected. You should therefore exercise due diligence and care when being approached for such
invitations so as to avoid possible unwarranted and/or unnecessary financial commitments.

In order to protect your own interests, you are urged to read the contracts (including the small print)
and attachments carefully, as well as seeking legal advice, before signing any such documents. The
HKTDC does not recommend that you sign any materials that you receive from Construct Data, and/or
Commercial Online Manuals and/or Event Fair, and/or AVRON, and/or International Fairs Directory.
If you have mistakenly entered into contract with Construct Data and/or Commercial Online Manuals
and/or Event Fair and/or AVRON, and/or International Fairs Directory, you should notify Construct
Data and/or Commercial Online Manuals and/or Event Fair and/or AVRON, and/or International Fairs
Directory in writing and inform them that you dispute the validity of the contract on the basis of mistake
and/or misrepresentation. You should take legal advice as to how to respond to any demands for
payment that you might receive. For more information about UFI's action against Fair Guide, Expo
Guide, Construct Data, AVRON and International Fairs Directory, please visit
http://www.ufi.org/industry-resources/warning-construct-data/

Should you have any questions, please contact Mr Cedric Wan, Business Development Manager
at tel: (852) 2240 4317; or email: cedric.sk.wan@hktdc.org.

Hong Kong Trade Development Council
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L 20 F /N R E B E = #F (Fair Guide/Expo Guide/Event Fair/
AVRON/International Fairs Directory){g{it 7 #FEEE <FHir>

TAY 5 R EERSER Y # Fair Guide (f Construct Data FiifiiiF ) WVEaE » fEHfEmFHIE
ok BHHESEREE - HEYERERIIEIN SN S5\ E] > & Expo Guide (F§ Commercial Online
Manuals S de RL de CV (“Commercial Online Manuals”) Fff# 7 ) > Event Fair ~ AVRON 1
International Fairs Directory &/ /R [r1 2 @i MRS B2 B s B IR Hfsmh 2 &
FHE B RE T E 45t - HEERERILE S KEH: Fair Guide B¢ Expo Guide 5 Event Fair 5 AVRON
=¥ International Fairs Directoryiff#i7 4 & &5 5 sl A iy (100 [ B 52 S fHE R -

UFl > —(EFLkEEEN G BIRAES > C8BEREETNES Fair Guide ~ Expo Guide -
Construct Data ~ Commercial Online Manuals FI1HEfAE{DIAYFEEE FI12H4% %1 Event Fair ~ AVRON #1
International Fairs Directory - UFI ZEsi 557 > UfEA EIRIE LIS R FIAHAR AR HERVRE (R > 1M R
[R5 - Construct Data 7 482 54 L g B R (R[5 N i T & (Austrian Protective Association)
TR RN R a8 - g A &R » Construct Data ~ Event Fair 5z AVRON L B[RS H B (]
=P EA/ B &R TT -

HA Fair Guide Kz Expo Guide M{E {4 KETENE K EEA%% 52 4 fH[E], Construct Data, Commercial

Online Manuals, Event Fair, AVRON £ International Fairs Directory o] 65 EfHREEGEE: 7 /5] - BT
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AVRON K,/ International Fairs Directoryl& £l S £k - 41E N R Tl Construct Data 5%/5,
Commercial Online Manual K/=% Event Fair /= AVRON /=% International Fairs Directory=]17&
49> P E DLE E 841 Construct Data f%/5 Commercial Online Manuals k;/=¢ Event Fair /5; AVRON
J2/2 International Fairs Directoryfs HEASEER S R E 2 1F I N B2 ARGEHERL - T
JRERZ SR AT fE R T e G UL BB K o AR E R -

AR R 5 2= B RS UFI ¥} Fair Guide, Expo Guide, Construct Data Eii Commercial Online Manuals
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Circular 21 Caution on Arranging Payment and Fraudulent Emails and
Phone Calls of Questionable/ Unclear Origins

The Hong Kong Trade Development Council (HKTDC) would like to remind all applicants to be
cautious when arranging payments for their participation in the HKTDC Fairs. HKTDC would like to
clarify that all payments should be made payable to “Hong Kong Trade Development Council” as
specified on relevant application form and invoice. Should you require relevant bank account
information for telegraphic transfer, please contact our fair representatives directly. To protect your
own interests, you are reminded to always exercise due diligence and keep proper records when
making relevant payments.

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to remind our
exhibitors to stay vigilant and take extra precautions. We hope that the following tips may help to
raise your awareness.

1) Ensure that the email is genuinely from HKTDC
¢ Always identify the sender of the email from its domain.

2) Check the HKTDC disclaimer
¢ All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of the email.

3) Reconfirm bank account number and beneficiary name (Hong Kong Trade Development
Council) when making payments.

4) Always use trusted Wi-Fi network
e There is always security risk when using untrusted public Wi-Fi network to access emails.
It is possible that hackers can capture your emails or send fraudulent emails to you on
untrusted Wi-fi network.

5) Cautious of any emails of questionable/unclear origins for their participation in the HKTDC
Fairs
e To protect your own interests, you are reminded to always exercise due diligence. If
applicants would like to verify any phone calls, e-mails purporting to be initiated by or
related to HKTDC, please feel free to contact our fair representatives directly

The above is for reference only. In case of doubt, please contact HKTDC hotline at +852 1830
668 and quote the fair name concerned or contact us at

Contact Tel Fax E-mail
Ms Flora Lau (852) 2240 4127 (852) 3521 3075 flora.sf.lau@hktdc.org
Ms Keira Chan (852) 2240 4314 (852) 2169 9687 keira.yj.chan@hktdc.org
Mr Lee Ka Wing (852) 2240 4470 (852) 3543 8729 kw.lee@hktdc.org
Mr Cedric Wan (852) 2240 4317 (852) 3746 6776 cedric.sk.wan@hktdc.org
Hong Kong Trade Development Council
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HKTDC Hong Kong International For ordering, return to BI85 - 539
Wine & Spirits Fair Room G306 (Hall 3C Entrance) G306 £ (FEEEE 3C F99h)
Hong Kong Convention & Exhibition Centre &HEEZHRERZEF /O

FEBREER

7-9/11/2024
Exhibitor Glass Washing Service ZREE B 5 kRIS

Order No. FTEBSRAS:

Exhibitor Information £ERE R

Company Name: Booth No:

YNSIESY A BRI

Contact Person: Contact Mobile Tel No:

HHPIID)\ HHPIID)\%ETEEE_

No. of rack per washing (i.e. 36 pieces of glasses) g 1o
Service Charge B%&EH HK$/ E#S

Order Date =] iEHHA 0711 718/11 79/11

Order Time =] f&ER

(based on order time received by staff at Room G3o6 | _ _ _ _ _ _ _ _ _ _ _ am Lt/ pm ~F

I G306 THEABPTWGI ERRBBE )

Acknowledgement of delivery UX&E &2
Received and confirmed by Name %%
BULREZRA Signature %%

Remarks f&&
Payment Method fFi75%
1. For orders made on 7 Nov and 8 Nov, payment must be settled before 6pm each day. Exhibitors should
proceed to Room G306 (Hall 3C Entrance) to make the payment.
meREER 1M1 A7 BR 8 BERBEMAEERY - XARESH 6 a2 G306 (REE 3C Fish) BIREH -
2. For any orders made after 2pm, 9 Nov, payment must be settled by Cash-On-Delivery.
FIE 1M B9 BTF 2 BENBENESIRBEEE - 90E "TERMMR. -
3. All payment must be settled in cash. Only Hong Kong dollars are accepted.
SUBEIRE -
4. The Organiser reserves the right to refuse any further orders if the exhibitor does not settle previous payment

MZEBER LABEARESTENE RS - TMEEREEHENABERRBRKY -

Terms and Conditions 4l Bl & & ZX

1. Please proceed to G306 (Hall 3C Entrance) for on-site order. Our staff will collect the used glasses and deliver new
ones to the exhibitors. (The delivery takes 20-30 minutes after receipt of order)

MEBBEMBERT - SRBFIEZILRBE WO G306 (REEE 3C FI5) - TWHIBESIKE R ARREUIEERBRE
MLk EE 2B ERBEM - (ARIBZPERE 20-30 77 EBEFIZRE)

2. Please note that the minimum order of each washing service is ONE rack (i.e. 36 pieces of glasses). Service charge
is HK$110 per rack per washing or part thereof. The Organiser will return the same quantity of wine glasses as
handed over by the exhibitor.

BIRRBZEKS—ENZR (B 36 £BEN) BMRBRBEXRERHEBESNMO0 (A& 36 EBEMINEZEET) - WEBERHE
REVEMAE 36 & - TWHBREIRLIESHERER -

3. Clean glasses are available on a first-come-first-served basis. The service is only applicable to glasses supplied by

the Organiser. The Organiser cannot guarantee that all requests would be entertained.

BREERR - KBRS - RERBEAREWHEBIRMA BN - B A REBERERBBNETRBIFIERK -

For Internal Use Only REtREHES Handled by #&F A
Receipt No: Date HHA
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Exhibition Booth Catering Order Form

BERUREHERBBI0THUL - SN—EERBE

EERE B AEAA=TH
Prices are valid until 30 Jun 2025

Minimum order amount is HK$400 per booth, and is subject to 10% service charge

BEZARBIRBREZTHTEATEXSEEEEZRETOERERAT - AFERZHRE - HLEERBEZERA -
Please return this form to the Hong Kong Convention and Exhibition Centre (Management) Limited at least 10 working days before the exhibition starts. Late orders will not be

given a guaranteed delivery time.

A E] & Company Name:

it Address:

E##4& A Contact Person:

E It Email Address:

Bz Tel

EHEFax:

BEZ T Name of Exhibition:

BAI#RSE Booth No:

it SRITWMERRUEH—REERE  NBR—R -

3% B Delivery Date:

UTRRKFTWILE T EFEERYE - MERERBEREIE - Waiter service is not included. Please contact Food and Beverage Department for details

& % B2 Hall No:

R &/ Delivery Time:

*EREREVRERS X5
*Delivery time may brought forwards during peak hours

FHRMETHHZ=AE - Remarks: Each order only provides one-time delivery service. Please fill in additional order form(s) for more than one delivery service.

RETHR AR B RER
Disposable ware will be provided for each food order

-SOEERFIEER, BANTERYTSEMEx
“Refundable deposit of HK$200 is required for each setof 6 | 200
glasses

IBE#%FEF COFFEE MACHINE HIRE

Efth MISCELLANEOUS

IR (1560F) B1E
Mobile Coffee Machine (1560 watts) includes:
FHHINGE 5 SR
50 regular coffee/ espresso/ decaffeinated capsules
—AFHIMGHD, — S 1),
A+ EMAENRET R R RE
1 litre of coffee milk,
100 portions of sugar,
50 paper cups and stirrers

1,800

B8]
7KHI Ice Cubes 2AfF| 30
@1.8kg bucket|

* BANTREZ T RBMATT

Refundable deposit of HK$5,000 is required 5,000

UG / AR / SO R I

regular coffee / espresso / decaffeinated
capsules

—RFEED, —E 6,

A+ EMMENERRERE

1 litre of coffee milk,

100 portions of sugar,

50 paper cups and stirrers

(R EEmmE)

(coffee machine not included)

SR+l

@50 capsues| 1700

5044 (80z) 55

50 Paper Cups (80z) @sef] 60

BRIAH

IS Coffee Milk @1 litre box|

50

3 Tea (1 &M Pot) "jﬁl 350

100E 44K (40z) SE|

100 Paper Cups (40z) @setf 60

EH B | BE M@ HE Bl | B RE HE Bl | BE M
ITEMS HKS$ | QTY TOTAL ITEMS HK$ | QTY TOTAL ITEMS HK$ | QTY TOTAL
& FOOD
EEE2RARA ER@ BEVERAGE FHAEAREM EQUIPMENT HIRE
Please be advised to consume the items within 2 hours
Bakery & Light =5 RRKHSERE FRH sek| oo
@dozen Distilled Water Package Includes: Champagne Glass 6 pes|
PR AR RE 280 SEEKH— (5108) BB L
Freshly Baked Mini Croissants with Assorted Preserves 1 Water Dispenser (510 watts) 430 White Wine Glass 6 pos|
BRARE SRR 315 1BATEEK % LB ses| oo
Assorted Mini Muffins 18 Litres Distilled Water Red Wine Glass 6 pcs|
FIRENZT 150 1008 4EHF (40z) IKAR so| oo
Assorted Cookies 100 Paper Cups (40z) Hi-ball Glass 6 pcs
HIRREEEE 315 * BMNTREZTEENTT 4,000 AR R B H6E 108
Fresh Mini Jam filled Doughnuts Refundable deposit of HK$4,000 is required ’ Coffee Cup and Saucer 6 sets|
B LR 330 18ATREK FEE Be| oo
Mini Mushroom, Thyme and Parmesan Quiche 18 Litres Distilled Water 8% 150 Dessert Plate 6 pes|
s EH 330 (FeE #) Each R s
Mini Mediterranean Quiche, Fresh Basil (water dispenser not included) Dessert Fork 6 pes
B X EER 338 Landpark K##%5R7K(500%7) 56| 450 FE L -
Baked BBQ Pork Puff Landpark Mineral Water (500ml) @6 bottles Tea Spoon 6 pes|
—— Surgiva BAFRERERK (2502 7)
YESRE S " g 6t TKAR 1]
Deep Fried Shrimp Spring Roll 330 (Szlggxr) Sparkling Mineral Water @6 bottles| 150 Ice Bucket 1pc 210
Snack/Platter BT/ B8 o4 (330 F) seili[ 450
MRS @dozen/platter Coke (330ml) @6 cans|
i 55 58 [ o S T 152 (for 6 person) 750 TR0 0% (330=F) s6i| 490 He@E
Gourmet Charcuterie Platter with House Marinated Olives Coke Zero (330ml) @6 cans (USBEFRTEEN)
59 RARG 2 T RRE (for 6 person) 860 +E (330=H) =6 450
Gourmet Charcuterie & Cheese Platter 7-Up (330ml) @6 cans| TOTAL EQUIPMENT HIRE VALUE
FRERZ TR (for 6 person) 750 85T (2002 7T) 56| 50 (per day)
Gourmet Cheese Platter with House Olives Orange Juice (200ml) @B bottles|
=32 +34 (for 12 person) 1.680 BASST (200%7t) s6i8 450
Cheese Tower (Semi -Hard, Wash Rind and Soft Mold) ' Apple Juice (200ml) @S bottles|
FEIRIE IEFAE (for 6 person) EE12E (330=F) 9618 -
Gourmet Cured and Smoked Fish Platter 750 Tsina Tao (330ml) @6 bottles 200 ﬁmﬁnﬁ%ﬁﬁﬁiﬁg{g;ﬁhﬁ 18
BT (33087 P Plus' ! deposit amount equals to total
San Miguel (330mi) @6 cans| 180 equipment hire value:
BEEY (M5, EERKESNE) (for 6 person) 550 RIS
Assorted Maki Rolls (California, Tuna and Cucumber) TOTAL ORDER VALUE:
TEE = LS 5 e o —3
BRSSAMS (1 dozer) 450 RATHRRA - AASIEEET - SHECEMER A A ARGE:
e uxeﬂ |nqer /?n wich “-ombination 6 paper cups will be provided for 1/2 dozen of — =
ENERZE TR (for 6 person) 450 mineral water, soft drink or beer IEEZI R AE"
Tandoori Chicken with Minted Yoghurt Mayo TOTAL REFUNDABLE DEPOSIT*
JEH R EE DR L KEE (V) (for 6 person) 450
Roasted Vegetable and Hummus e
K Potato Chips suepk| 25 &8 WINE TOTAL PAYABLE:
Combo BER AR S g0
@Combo| C e — i i @botte
“Hi " FEADE =2t
High Coffee’ : . . 300
1 pot of Brewed Coffee/Tea, 6 piece of Assorted Finger Rf? W:ne — Sommelier's Selection @bj‘fle e
Sandwiches, 1 Fruit Tart and 1 Decadent Chocolate Cake 420 "‘“%E’E_ : . Sl 500 AERMNTEE:
White Wine — Sommelier's Selection @bottle] Please note the following:
BB, W5, R, KM P oo
BEUNGE, $KIR =308, REE, i
RATHERLEE—E - RS EACESERER - HERUTAS Please complete the Payment Form
- sch e e T 2. SERMLEERRAER0TRLLE -
FEE DR BHE BONE ampagne/Wine Glasses can be provided for each bottle of champagne [t o ef s
The Corporate Lunch Box- Tossed Salad, Fresh Made Wrap | 345 or wine, please select beloew options L N .
" Minimum order amount is HK$400 per booth,
and Seasonal Fruit ) S )
and is subject to 10% service charge
e p— 3 SEUZANNNRS - RAEERRER
Champagne Glass @spos| VA Delivered and unused items are non-refundable and
B P non-exchangeable
b % T ES S ooam
o Glass ore] N 4 (IRET BRI ELER

No cancellation or refund can be made once payment

has been settled

RENREREERE ST T2

The earliest delivery time for payment made upon

delivery is 2:00pm

BY), RmABEM 2 HRARTFEEERME

Food & beverage items and equipment are subject to

availability

. EMSRTERA B2/ \FEE

Delivery time will take 1 to 2 hours for on-site order

BERRUAZHEBRFIEZEY  R@REM

Please ensure the booth has sufficient space to store

the ordered items and equipment

. YNFE AR IMBESE (£01560E) Sz E K (E510K)
FRRRUATHERM
If coffee machine (min. 1560 watts) or water dispenser
(min. 510 watts) is hired, please ensure sufficient
electricity is available at the booth

o

=

~

g

©

10. WRTBBRBAII BN EE R RRRERSRERERUA

=R BRIRRRERE -

The discounted food and drink items listed in this order
form are for exhibitors only and must be consumed at
the exhibition booth. Otherwise, original price will be
charged.

fwlupdated on 31 Dec 2023
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