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Circular 14 New measures on Custom-Built Stand

We have summarised the changes below and would like to draw your attention to them. You are
strongly advised to download the full version of the Exhibitor Manual & Order Form at
https://www.hktdc.com/event/hkwinefair/en/exhibitors-manual and go through the details.

Drawings submitted must be to a reasonable scale of at least 1:100, fully dimensioned and must contain
information such as a floor plan, stand elevation, electrical fittings, carpeting, colours and materials to be
used, moving exhibits, audio-visual equipment, weights and point loading of exhibits etc.

24.5mH or
Stands & >2.5m & <4.5mH two-story construction
temporary structures (_Re_gal_'dlng Booth Height (Regarding Booth Height Limitation
Limitation, Pls refer 4.2.5) ’
Pls refer 4.2.5)
Stages or platforms >1.1m & <1.5mH 21.5mH
Suspended !lghtlng truss <100 kg > 100 kg
& equipment
Self—star?dln.g speakers and/or <2 5m 2 5m
lighting towers
An Authorized Person/ Verify stability of Verify stability of design drawings &
Registered Structural Engineer design drawings endorse structural calculations
(AP/RSE) should be deployed Supervise construction works at site; verify stability
to after completion by issuing structural safety certificate
Submit design drawings By email 4 original copies with structural
to Organiser by 17 Sep 2026 calculations*
Submit by dropping into
the collection box at 1. Structural safety certificate (refer to section 4.2.6)
Technical Services Counter 2. Fire services certificate (refer to section 4.2.8)
by 1500 hrs on 4 Nov 2026
Submit to Official Electrical Certificate of installation, inspection & testing
Contractor by 1500 hrs on (Form WR1) (please refer to section 4.2.7)
4 Nov 2026

* Of which 2 sets will be forwarded to Director of Food & Environmental Hygiene at least
42 days before first show day as required by the Food & Environmental Hygiene Department
for applying Temporary Places of Public Entertainment (TPPE) license
* The Government Authorities has the sole right to determine the safety of booth structure,
exhibitors and contractors should fulfil their comments at all times

Pursuant to Electronic Transactions (Exclusion) Order made under Section 11(1) of the Electronic
Transaction Ordinance (1 of 2000), the Director of Food & Environmental Hygiene Department will
not accept any electronic submission of plans.
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Any alterations after drawing submission should be addressed to the Organiser and relevant parties for
review.

You will be asked to collect the contractor's badge and vehicle permit at HKTDC, 83 Chun Yat Street,
Tseung Kwan O Industrial Estate, Tseung Kwan O, Kowloon, Hong Kong. However, no contractor’s badge
or vehicle permit will be issued for entry to the Exhibition Venue and no custom-built stand is permitted to be
erected at the Exhibition Venue unless Form 1 (Custom-built participation contractors’ information),
construction drawings, site work deposit (including late charges, if applicable) and a copy of valid insurance
policy have been received by the Organiser.

Hanging Truss (For lighting purpose only)

The suspension of Stands or lighting devices from the ceiling structure of Exhibition Venue is not permitted.
All lighting devices should be attached to a lighting truss of no more than 1.0m height, with a minimum of
2.5m and a maximum of 6.0m ground clearance.

Hong Kong Trade Development Council
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